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Layout of Slides

• Slide 1 – Type of Citation

• Slide 2 – Pictures of Source

• Slide 3 – Rules, Step by Step

• Slide 4 – Picture with Step Circled

• Slide 5 – Citation, Piece by Piece

• Repeated Until Citation Complete

• More Examples Follow
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Inside Book – Step 1

Author/Authors

• First Person: Last Name, Then First Name
– Johnson, Marie

• Second/Others: First and Last Name
– Smith, Paul, and Diane Reed

• Just the Name (except for “Jr.” or “IV”)

• More Than Three, Can Use First & “et al.”

• Not All Articles Have Authors – Skip If Not
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Inside Book Citation – Step 1

Ross, Diane M.

First Line – Normal

Each Line After – Tab or Indent

(Roughly 5 Spaces)
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Inside Book – Step 2

Title of Article

• Give Full Title

• Use Quotation Marks (“)

• Use Single Quotes (‘) If Needed
– “Daddy” (not needed)

– “Sylvia Plath’s ‘Daddy’” (needed)

• Put Title in Direct Order
– Example – not “Cats, Pet” but “Pet Cats”

– People – use “Smith, John” – when unsigned
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Inside Book Citation – Step 2

Ross, Diane M. “Everyday Use.”

First Line – Normal

Each Line After – Tab or Indent

(Roughly 5 Spaces)
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Inside Book – Step 3

Title of Reference Book or Set & Editor

• Give Full Title & Use Italics
– Use colon (:) for Clarity

– Seasons Greetings: Holiday Fiction Collection

• Give Editor/Editors If Listed
– Put “Ed.” First – Do NOT Put “Eds.” For Plural

– Not All Books/Sets Have Editors

– If Many Types Listed, Use Editor-in-Chief
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Inside Book Citation – Step 3

Ross, Diane M. “Everyday Use.”
Masterplots II: Short Story Series.
Ed. Charles May.

First Line – Normal

Each Line After – Tab or Indent

(Roughly 5 Spaces)
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Inside Book – Step 4

Book or Set Details

• Edition
– Do NOT Use Superscript (4th)

– Loving That Literature. 5th ed.

• Volume Number
– Give (Vol. 5) if Only Used One Volume

– Give Set (5 vols.) if Used 2+ Volumes (5.5.14)
(Citing a whole set will not look like this example.)
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Inside Book Citation – Step 4

Ross, Diane M. “Everyday Use.”
Masterplots II: Short Story Series.
Ed. Charles May. Rev. ed. Vol. 3.

First Line – Normal

Each Line After – Tab or Indent

(Roughly 5 Spaces)
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Inside Book – Step 5

Publisher & Place of Publication

• Choose First City in List

• Look for Main Name
– Use Abbreviations (U=University; P=Press)

– For List of Common Abbreviations, see 7.5

– Leave Out – Books, House, Publishers, Co.

• Check Second Page for Spelling/Hyphens
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Inside Book Citation – Step 5

Ross, Diane M. “Everyday Use.”
Masterplots II: Short Story Series.
Ed. Charles May. Rev. ed. Vol. 3.
Pasadena: Salem,

First Line – Normal

Each Line After – Tab or Indent

(Roughly 5 Spaces)
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Inside Book – Step 6

Year & Page Numbers

• Use Most Recent Date

• Often Called “Copyright” or ©

• Do NOT Use “Printing” or “Reprinted”

• Page Numbers
– Do NOT Use “p”

– Officially – Only For Non-ABC Order Books

– Recommended – Give Page Numbers

– Give ‘2 Numbers’: 20-35; 150-53; 103-04.
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Inside Book Citation – Step 6

Ross, Diane M. “Everyday Use.”
Masterplots II: Short Story Series.
Ed. Charles May. Rev. ed. Vol. 3.
Pasadena: Salem, 2004. 1228-30.

First Line – Normal

Each Line After – Tab or Indent

(Roughly 5 Spaces)
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Inside Book – Step 7

Medium

• For print reference books or anthologies, 
use “Print.”

• For online examples, see 5.6.2
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Inside Book Citation - Completed

Ross, Diane M. “Everyday Use.”
Masterplots II: Short Story Series.
Ed. Charles May. Rev. ed. Vol. 3.
Pasadena: Salem, 2004. 1228-30.
Print.

First Line – Normal
Each Line After – Tab or Indent

(Roughly 5 Spaces)
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Inside Books: More Examples

Something in an Anthology (5.5.6):

Charming, Paul. “Being a Frog.” Royal History. 
Ed. Phillip Kingston and Aurora Queenland. 
New York: Fairytale, 2001. 19-36. Print.

Something in a Reference Book (5.5.7):

Bussi, Francesco. “Benedetto Junck.” The New 
Grove Dictionary of Music and Musicians. Ed. 
Stanley Sadie. 2nd ed. Vol. 13. Oxford: Oxford 
UP, 2001. 283-84. Print.
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Please note that these are basic 
examples. There are many different 
types of resources. Check with the 

manual, your professor, or a librarian if 
you have any questions.

Last Updated
June 9, 2009

http://www.pdfonline.com/easypdf/?gad=CLjUiqcCEgjbNejkqKEugRjG27j-AyCw_-AP

