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Layout of Slides

• Slide 1 – Type of Citation

• Slide 2 – Pictures of Source

• Slide 3 – Rules, Step by Step

• Slide 4 – Picture with Step Circled

• Slide 5 – Citation, Piece by Piece

• Repeated Until Citation Complete

• More Examples Follow
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Inside Book – Step 1

Author/Authors

• In Order Given, Not A-B-C Order

• Last Names and Initials Only

• Use “&” for “and” (Above the “7” Key)
– Example: Johnson, P., & Smith, T.

• If More Than 8 Authors, List the First 6, 
“…” and then Last Author

• If None Listed, Skip. (Not all are signed).
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Inside Book Citation – Step 1

Wearden, J.

First Line – Normal

Each Line After – Tab or Indent

(Roughly 5 Spaces)
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Inside Book – Step 2

Year

• Use Most Recent Date

• Often Called “Copyright” or ©

• Do NOT Use “Printing” or “Reprinted”
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Inside Book Citation – Step 2

Wearden, J. (1996).

First Line – Normal

Each Line After – Tab or Indent

(Roughly 5 Spaces)
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Inside Book – Step 3

Title of Article

• Give Full Title 

• Capitalize Only: First word, Proper Nouns, 
and After a Colon
– Example: Christmas cuisine in Louisiana

• Put Title in Direct Order
– Example – not “Cats, Pet” but “Pet Cats”
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Inside Book Citation – Step 3

Wearden, J. (1996). Carpet.

First Line – Normal

Each Line After – Tab or Indent

(Roughly 5 Spaces)
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Inside Book – Step 4

Editor or Editors

• If Listed, Give The Editor or Editors

• If Not, Then Skip This Step

• Look for “Editor” or “Editor in Chief”

• Do NOT Write Names “Backwards”
– J. Smith, & P. Jones (Eds.) – YES

– Smith, J., & Jones, P. (Eds.) – NO

• Add (Ed.) for 1 & (Eds.) for 2 or More
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Inside Book Citation – Step 4

Wearden, J. (1996). Carpet. In J.
Turner (Ed.),

First Line – Normal

Each Line After – Tab or Indent

(Roughly 5 Spaces)
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Inside Book – Step 5

Title of Reference Book or Set

• Give Full Title & Use Italics After the “In”

• Capitalize Only: First word, Proper Nouns,   
and After a Colon
– Example: The new encyclopedia Britannica

• Give Volume and Page Numbers
– Example – (Vol. 23, pp. 12-25)

• Include Edition if Given – (3rd ed., Vol. 4, p. 6)
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Inside Book Citation – Step 5

Wearden, J. (1996). Carpet. In J.
Turner (Ed.), The dictionary of art
(Vol. 5, pp. 828-842).

First Line – Normal

Each Line After – Tab or Indent

(Roughly 5 Spaces)
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Inside Book – Step 6

Publisher & Place of Publication

• Choose First City in List

• Use State Abbreviation (Baton Rouge, LA)
– Unless the state is part of the publisher’s 

name; for LSU Press, it’s just Baton Rouge

• Write Out Country Name (Paris, France)

• Look for Main Name of Publisher

• Check Second Page for Spelling/Hyphens
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Inside Book Citation - Completed

Wearden, J. (1996). Carpet. In J.
Turner (Ed.), The dictionary of art
(Vol. 5, pp. 828-842). Oxford,
United Kingdom: Oxford University
Press.

First Line – Normal

Each Line After – Tab or Indent

(Roughly 5 Spaces)

http://www.pdfonline.com/easypdf/?gad=CLjUiqcCEgjbNejkqKEugRjG27j-AyCw_-AP


Inside Books: More Examples

Sharp, K. A., & Frey, R. J. (2006). Down 
syndrome. In J. L. Longe (Ed.), The 
Gale encyclopedia of medicine (3rd 
ed., Vol. 2, pp. 1206-1210). New York, 
NY: McGraw-Hill.

Charming, P. (2001). Being a frog. In P. 
King, & A. Queen (Eds.), Royal history
(pp. 19-36). New York, NY: Fairytale 
Press.
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Slides Created
October 13-26, 2006

Please note that these are basic 
examples. There are many different 
types of resources. Check with the 

manual, your professor, or a librarian if 
you have any questions.
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