OFFICE OF
HUMAN RESOURCE MANAGEMENT

REQUEST TO FILL A VACANCY

POSITION INFORMATION

Number of positions being advertised:
(ONEw
OEXISTING ***Name of last incumbent:
Hiring Manager: Hiring Department:

Position Title: Position Location: Room #:

Employee Type: () Faculty (O)Professional (Oother Academic (O)Classified (O)WAE (OTransient

Appointment Duration: 04 mo Olo mo 012 mo

Appointment Type:

% Effort # of weekly work hours

Proposed Salary Range for Position:

Justification to fill the vacancy:

POSTING INFORMATION

Advertisement Locations: O Internal OExternaI O Both @ N/A
Waiver of Advertisement: ONO OYES ***please contact hr@Isue.edu
Alternate External Advertising: ONO OYES ***please contact hr@Isue.edu

ADMINISTRATIVE APPROVALS

Division Head:
Vice Chancellor of Business Affairs:

Chancellor:

Academic Positions Only

Vice Chancellor of Academic Affairs:

A new/ updated job description must be included with this request. The LSUE job description template can be accessed HERE.
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